CS120 Week-6 Assignment
Before you start, please:
1. Insert the CS120 class USB Thumb drive
1. On the USB root folder/directory, create the CS120 folder (unless the folder already exists)
1. Under CS120, create Week6-Files folder (unless the folder already exists)
1. Use USB-thumb-drive-letter:\CS120\Week6-Files to store all week seven files
1. Download Week6-Assignment.docx to Week6-Files folder
1. Open the USB-thumb-drive-letter:\CS120\Week6-Files\Week6-Assignment.docx file, answer all questions, save the changes to the file Week6-Assignment.docx, then zip with MSWord File-2.docx and upload to Moodle.

Q1) (5 points – subtract 1 point for each error) Start MS Word, on the New/Templates screen, click on Blank document and create a file that is identical to the one below. Document guidelines:
1) For document Header, select Whisp from Header gallery  
2) For document Footer, select Blank from Footer gallery
3) Font = Times New Roman for all
4) Font color and size:
a. Document text: color = black, size = 12
b. Document Header: (Your chosen state/country title) color = black, size 14
c. Category headers: color = Blue, Accent 5, size = 14
d. Page header and footer: size = 12
5) Category headers and document Header in bold text
6) Write about the State/Country you were born
a. Select 3 facts (Ex:  History, Geography, Maps, Economy, etc.) about that State/Country
7) Two column layout 
8) Include at least one picture and one table 
9) Document must be one page and fill both columns (Points will be deducted for half page document!)
10) Save as MSWord File-2.docx in Week6-Files folder.
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Q2) (5 points – subtract 1 point for each error) Open a blank document in Google Docs and produce the same doc as below with the following guidelines:
1) Save as GoogleDoc File-2 in LBCC\CS120 folder
2) Create a two-column document about three topics you learned for week 6, include images for each topic and a table to compare the differences. Do not use the sample topics. In your own words, select and write three topics you learned in week 6. Must be one page long and fill both column (points deducted for half page).
3) Insert header: Name, date, assignment and course number and name
4) Document title (Week 6 Learning Objectives): Font = Times New Roman, size 14, bold, center
5) Document body: Font = Times New Roman, size 12
6) Paragraph header: Font = Times New Roman, size 12, color = blue
7) Insert image (image should relate to chosen topic) in each of the paragraph for the three topics, wrap text and centered in paragraph
8) Insert 2x5 table in the differences paragraph. In your own words, list the differences
9) Insert footer: page number
10) Snip the file content (including header and footer)
11) Save as snip-1.jpg in Week6-Files folder
12) Paste snip-1.jpg, at the very end, and continue with next step
13) Zip both Week6-Assignment.docx and MSWord File-2.docx files
14) upload zipped file into Moodle.
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Oregon

History
Spanish and English sailors are believed to
have sighted the Oregon coast in the 15005
and 1600s. Capt. James Cook, secking

the Northwest Passage, charted some of the
coastline in 1778. In 1792, Capt. Robert
Gray. in the Columbia, discovered the tiver
‘named after his ship and claimed the area for
the US
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In 1805 the Lewis and Clark expedition
explored the area. Tohn Jacob Astor's fur
depot, Astoria, was founded in 1811
Disputes for control of Oregon between
American settlers and the Hudson Bay
Company were finally resolved in the 1846
Oregon Treaty, in which Great Britain gave
up claims to the region

Climate:
Season Climate
Fall Rain
Winter Snow
Spring Light Showers
Summer Sun

Oregon’s climate can mostly be classified
s mild. Two major geographic features
dominate the climate in the state: The
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Pacific Ocean and the Cascade Range. The
mountains of the Cascade Range actas 2
divide between the western and eastern
sides of the state. Statewide, the coldest
day of the year tends to be around January
1. Tt takes about seven months to reach the
warmest day of the year, typically around
August 1. Throughout most of the state,
summers tend to be sunny and dry.

West of the Cascade Range, winters are
relatively mild and wet, with precipitation
usually falling as rain in the lower
elevations. The area’s proximity to the
Pacific Ocean means that temperatures are
moderated and significant moisture comes
from the Ocean. Areas along the coast and
in the Coast Range can receive upwards of
200 inches of rain anaually, most of which
falls from October to March.

Geography:

Rugged cliffs (some over 1,000 ft. high)|
front Oregon's Pacific Ocean coastline,
whete the land then

ises into the Coastal

Mountain Range and

the Klamath

Mountains of the

south; both a series

of relatively low, heavily-forested peaks,
punctuated by numerous small lakes
Directly to the east of those mountains, the
Willamette Lowlands stretch south from the
Portland area about 175 miles. This fertile
strip of land is dissected by the Willamette
River which rises in the Cascades, to then
flow north into the Columbia River.
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Week 6 Assignment

CS120 Introduction to Digtal Literacy

‘Week 6 Learning Objectives

‘The three topics that I learned in
‘week 6 are: Creating Google Docs,
formatting text and managing Google Drive.

Creating Google Docs
‘Google Docs is a basic version of
‘Microsoft Word. It does not have as many
features offered in Microsoft Word. For
example, the tab and
ribbon are limited in
Google Docs. I learned
that Google docs has a
convenient feature called
auto saving. Which does
not require you to save the
document However, it is important that you
‘name the document for auto-save to work-
Another efficient feature is the ability to
track the changes to the document. Which is
a2 good tool for accountability

Formatting Text

Formatting text in Google Docs is
restricted due to the lack of tools it offers. In
Google Docs, the
advanced features,
such as design and
format are missing
The ability to
create Smart Art
and outline text is
also missing. The
font in Google Docs however does have new
styles that are not available in Microsoft
Word.
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Managing Google Docs.
Google Drive is an excellent

altemnative to Universal Serial Bus (USB),

‘which is known as a flash drive/thumb drive.

Google allows anyone with a Gmail account

to have 15 (GB) of

storage space. The user

can use Google Drive to

store and organize files.

Inaddition tostoring  Goog]e Drive

files, the user can share

documents and collaborate with other users.

You can also use a variety of apps, which

are similar to Microsoft Office 365.

‘The table below displays the

differences between Google Docs and
Microsoft Word.

Google Docs Microsoft Word
Auto-save ‘Need to save first
No Smart Art Smart Art
NoTextoutline | Text outline
Tracks changes | No Tracking Tool

‘The topics I leared in week 6 will
help me understand the basics of Google
Docs and Google Drive. T will be able to
utilize these skills in future classes and
‘employment. The benefits of learning how
to utilize Google’s technology will become
‘an advantage in both my personal and.
professional lfe.




