CIS101 Week-10 Assignment
Before you start, please:
1. Inset the CIS101 class USB Thumb drive
1. On the USB root folder/directory, create the CIS101 folder (unless the folder already exists)
1. Under CIS101, create Week10-Files folder (unless the folder already exists)
1. Use USB-thumb-drive-letter:\CIS101\Week10-Files to store all week seven files
1. Download Week10-Assignment.docx to Week10-Files folder
1. Open the USB-thumb-drive-letter:\CIS101\Week10-Files\Week10-Assignment.docx file, answer all questions, save the changes to the file, and upload to Moodle.
1. IMPORTANT: This assignment will require you to use a Microsoft OneDrive account. If you don’t have a Microsoft OneDrive account, please create one now - https://onedrive.live.com/about/en-us/. 

Q1) (7 points – subtract 1 point for each error) Start MS PowerPoint, on the New/Templates screen, click on Blank presentation and create a new file with the following three slides (minus the tiled [image: ]slide background):
Guidelines:
1) Use the Facet theme with blue variation 
2) Make sure to enter the Notes one slide-1 and slide-2
3) For the graphics/pictures, search online pictures:
a. For slide-1, search for MS Office
b. For slide-2, search for pros and cons
c. For slide-3, search for two thumbs up
d. NOTE: If you can’t find the exact picture, use a similar picture.
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4) Save as MSPowerPoint File-1.pptx in Week10-Files folder
5) Select the first slide
6) Maximize the Slides/navigation pane (manually to enlarge the three slides)
7) Snip the entire PowerPoint window 
8) Save as snip-1.jpg in Week10-Files folder.
[bookmark: _GoBack]Paste-snip-1-here 
Q2) (3 points – subtract 1 point for each error) Create the above slides using Microsoft OneDrive PowerPoint:
1) Logon to OneDrive using your Microsoft account 
2) From the navigation pane, click one Files and create \LBCC\CIS101 folders
3) From the menu, click on New, then click on PowerPoint Presentation 
4) Create the above slides using the same guidelines 
5) Save as MSPowerPoint File-1 in LBCC\CIS101
6) Select slide first slide 
7) Use the red Pen to circle the file name, MSPowerPoint File-1, and the notes at the bottom of the screen 
8) Snip the entire screen 
9) Save as snip-2.jpg in Week10-Files folder.
Paste-snip-2-here 
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MS Office 365/2016 Pros & Cons
1) Powerful & flexible 1) Cost Money
7). Easy to Learn & Use 2) Too Many Features
3) - Cloud Integration 3)  Not Available for Mac
4) - Multi-Language Support

Iftime allows, mention these additional advantages:

1) MS Office is the worldwide default office productivity suite
2) Thousands of templates

3) Windows Update will keep MS Office up-to-date
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My Recommendation

» Two thumbs up!

Click to add notes
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Explain the difference between M Office 365 and MS Office 2016
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