CIS101 Week-8 Assignment
Before you start, please:
1. Inset the CIS101 class USB Thumb drive
1. On the USB root folder/directory, create the CIS101 folder (unless the folder already exists)
1. Under CIS101, create Week8-Files folder (unless the folder already exists)
1. Use USB-thumb-drive-letter:\CIS101\Week8-Files to store all week seven files
1. Download Week8-Assignment.docx to Week8-Files folder
1. Open the USB-thumb-drive-letter:\CIS101\Week8-Files\Week8-Assignment.docx file, answer all questions, save the changes to the file, and upload to Moodle.

Q1) (10 points – subtract 1 point for each error) Start MS Excel, on the New/Templates screen, click on Blank workbook and create a spreadsheet that is identical to the one below (minus the [image: ]at top-right):
Guidelines:
1) Font = Times New Roman for all
2) Font size:
a. Pam’s 2016 Expenses header, in black, bold and size = 15
b. Expense category headers and month, in black, bold and size = 12
3) Dollar values format = Currency
4) Center expense category headers and expense values
5) Select similar colors – don’t have to be identical 
6) Use the Sum function to add the totals 
[image: ]
	 
7) [bookmark: _GoBack]Save as MSExcel File-1.xlsx in Week8-Files folder
8) Snip the file content
9) Save as snip-1.jpg in Week8-Files folder.
Paste-snip-1-here 


image1.png




image2.png
=] s
[l HOME | INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW

ﬁ % cu Calibri [ A w == - Sweptet
paste B COPY BIu o
+ <~ Format Painter i TA-
Gipboard 5 Font 5 Algnment
3 - S
A c 3 s

& Pam's20t6Expemses
2 ‘f Rent tilities Food Car Fun TOTAL
3 Jamuary $600 $100 $200 $200 $100 $1,200]
4 [February $600 $110 $225 $210 $100 $1,0a5|
5 March 5600 5120 250 220 5100 51,250
5 April 5600 5100 5200 5200 5100 51,200
7 May 5600 110 225 210 5100 51,225
s [June 5600 5120 250 220 5100 51,250
9 [Tuly 5600 5100 5200 5200 5100 51,200
10 August $600 $110 $225 $210 $100 $1,245|
11 [September| _s650 5120 250 220 5100 51,240
12 [October 5650 5100 5200 5200 5100 51,250
13 [November| _s650 110 225 210 5100 51,255
14 December | _s650 5120 5250 220 5100 51,340
15 TOTALS 740 | $130 | 2700 | $250 | $1,200 | 515,140
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